Mastering Keywords

1. Plant vs. Plant:

a. Think through keywords before you create them. A “plant” can mean a living organism or a factory. Be specific. Write out your keyword hierarchy before you actually make your keywords in a databasing program. Using the plant example you can be even more specific like “bottling plant” or “steel plant.” 

2. Don’t use conjunctions when keywording. Example: Education and Outreach is wrong. Make Outreach a synonym of Education. Or make two separate keywords.

3. Be accurate on your grammar and spelling.

4. Be consistent in you singular and plurals. Autofill helps with this. 

5. Caps don’t matter. Autofill still works if the keyword is “United States” and you type “united states.” 

6. “Miscellaneous” is a terrible keyword, even as the parent keyword of a hierarchy.

7. Keep keywords at three words or less. One or two words are optimal. For acronyms that would force more than three words, use the acronym as the keyword and the spelled-out version for the synonym. Example: NATL = Natural Areas Teaching Laboratory.

8. There are three check boxes when you create or edit a keyword: “Include on Export, Include Containing Keywords, Export Synonyms.” Make sure they are all checked. They should be checked by default. The way to tell if you keywords are checked is when you export your keywords as a list and look at them in a text file, all the keywords surrounded by square-edge brackets will not be exported when you export the photo. Note the difference in exporting keywords as a list and exporting keywords with a photo.

9. When exporting photos for a stock agency make sure the “Write keywords as Lightroom Hierarchy” is checked. Also make sure the above (8) is satisfied.

a. Once the photo is exported with the above (8, 9) stipulations, open the image in PS and open file info. The hierarchy is not apparent in the keyword box. To see the hierarchy, click “Advanced.” Then, click the drop-down arrow for http://ns.adobe.com/lightroom/1.0 ( lr:hierarchicalSubject (bag container). That will display the hierarchy. 

b. Something to keep in mind is that stock agencies don’t really care about hierarchy, according to Eric Scouten a Lightroom developer.  

c. Keep in mind that more meaningful you make your parent keyword the better. For example, the parent keyword “location” means nothing. But the parent keyword “United States” does. This way, when keywords are exported, the viewer will see keywords that have meaning. 

d. It’s most important that your hierarchy makes sense to you, since you will be the one using it. 

e. Also, Eric Scouten and Rick Holt hinted that one day the problem with not being able to view keywords as a hierarchy in the “file info” box will likely be fixed in the future.

10. Tidbits about when and how LR retains keyword hierarchy

a. When you “export keywords” (Metadata ( export keywords) a .txt file is generated with all of your keywords. When you open that .txt file and see a bracket around a word that means the word is not going to export when you export a photo. That word will export when you export keywords, but not when you export a photo. When you import that text file into a catalog the images are hierarchical. SO … no matter if you have the “include on export” field checked, the hierarchy of keywords is maintained when you export AND import the keyword list.
b. When you are trying to export keywords with the exporting of a photo, it does matter if the “include on export” box checked. You won’t see the hierarchy in PS’s “file info” keyword field, but you will see it the Advanced section (see 9a). You have to make sure the “Write keywords as LR Hierarchy” box is checked in the export dialog box. 

11. Vertical bars vs. greater-than symbols when entering keywords

a. Using a vertical bar to create parent child relationships for LR keywords. The example that will be used is: people | friends | Tom Hart

i. When “people | friends | Tom Hart” is typed into the enter keyword field in LR, only “Tom Hart” shows up in the keyword box

ii. It shows up as the following hierarchy in the LR keyword list:

1. people

a. friends

i. Tom Hart

iii. Despite the word people not being specifically applied to the image, you can run searched using the word “people,” which also brings up the image of “Tom Hart.” But when you look at the LR keyword dialog box, you don’t see “people.” There is nothing indicating that Tom Hart is nested within the keyword people.

iv. When you want to label a photo with “Tom Hart,” all you have to do is type in “Tom Hart.” That keyword is automatically nested within the appropriate hierarchy. 

v. BUT … when you type in “people,” LR does not autofill the entire hierarchy. If you were to type in  “people”, it applies the keyword, “people.”

b. Using a greater than symbol when creating a parent child relationship using LR keywords. The example that will be used is: Tom Hart > friends > people. 

i. When “Tom Hart > friends > people” is typed into the enter keyword field in LR, only “Tom Hart” shows up in the keyword box.

ii. It shows up as the following in the LR keyword list

1. people

a. friends

i. Tom Hart

iii. Despite the word people not being specifically applied to the image, you can run searched using the word “people,” which also brings up the image of “Tom Hart.” But when you look at the LR keyword dialog box, you don’t see “people.” There is nothing indicating that Tom Hart is nested within the keyword people.

iv. When you want to label a photo with “Tom Hart,” all you have to do is type in “Tom Hart.” That keyword is automatically nested within the appropriate hierarchy. 

v. BUT … when you type in “people,” LR does not autofill the entire hierarchy. If you were to type in  “people”, it applies the keyword, “people.”
12. Rick said the vertical bar and greater than symbol could be changed in the preferences dialog box. We tested that and found out a few things.

a. There is no mention of a greater than symbol. And, by testing, a lesser than symbol doesn’t work. 

b. There is mention of a vertical bar being used as a hierarchy separator. 
c. We also discovered that if two of the same keywords are in two different hierarchies, LR autofills the hierarchy! LR uses a greater-than symbol to denote the hierarchy. So, for example, if you type in “plant” the following will be autofilled: “plant > industrial” and “plant > subject.”

13. After testing, it seems there are few differences between using a vertical bar and a greater-than symbol.
14. Periods and backslashes don’t work like LR says it will. That could be a bug. Lightroom is buggy in some ways. On one day, a greater than symbol cause the hierarchy of keywords to autofill in the import dialog keyword box, and the next day, it didn’t.
15. Brackets mean that the keyword within the brackets will not be exported when you export the photograph. Squiggly brackets mean that the keyword is a synonym of a keyword.

16. Ways to cut down on keywords.

1. Use synonyms of general keywords (which are usually parents). Then type in the child keyword during import. Autofill should fill in the keyword as you type. You won’t see the parent keywords during the autofill process, but the keyword you type will automatically go in the right place in the hierarchy. By default LR applies the parent keywords. You won’t notice that because in the keyword panels you won’t see the parent keyword in the keywording field but you will see the child. And when you click on the image in grid view you won’t see a check mark next to the parent keyword, but you will for the child. However, when you search using the parent keyword, that photo WILL show up.

a. For example (assuming you are working with the following keywords: Publications (synonyms: marketing, public relations, PR, advertising) ( media kit), if you type the keyword media kit on import, automatically the parent keyword “publications” and all its synonyms will be applied to the photos too. But you only have to type in one word!! That’s pretty cool.

b. Also, if you want the photo to have the generalized parent keyword and not the child, just type in the parent word and it will autofill.

c. However, synonyms do not autofill!!

17. Ways to make editing your keywords more efficient

1. If you don’t know where to put a keyword, and it seems out of place, put it in the caption instead, then delete the keyword. Remember to do everything you can to keep your keyword list to a minimum. Using this strategy, I deleted the keywords Maya and Philippine (as an example) from the museum’s keyword list, making sure the same words were in the caption instead. I had no place in the keyword listing to put those two terms. Every photo already had other obvious search terms, like snails (the snails came from the Philippines) and Susan Milbrath (who studies the Maya).

2. When you delete a photo the keyword goes away. So when organizing an existing DB edit all keywords first. Then edit for 3 stars and rejects, then delete rejects, then apply keywords as necessary.

3. Purge unused keywords. Then make an initial run through and delete or correct certain obvious keywords:

a. vague

b. misspelled

c. duplicates

d. check keywords applied to only one photo. They are likely good candidates for removal.

18. Make your keyword list according to your needs. Hawaii and Philippines are not good keywords for the Museum’s database because they are “locations” and the museum’s keyword list should not have a “locations” parent term because we don’t go anywhere outside of the museum to shoot. We may travel to a local dig site, but we can keyword that photo according to the name of the dig site not “Alachua County” or “Florida.”

19.) For anomaly phrases and words, like front desk and wood color, don’t even use those as keywords on import. Instead import the images and put them into the caption. That way, you can still search for them without cluttering up the keyword list.




